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Example email to unsuccessful providers:
Dear [Contact Name],
Invitation to Tender for [Project Title]. Research RFQ Number: [insert number]
Thank you for submitting a tender for the [project title] requirement. I am writing to advise you that on this occasion you were not successful in being awarded our contract.

We also wish to supply you with the following information:

As you are aware, the quality evaluation criteria provided outlined the criteria used for the evaluation of the bids. 

Your Total Score:  Your total score was [enter score]

The successful bidder received a score of [enter score].
Feedback can be provided on request if you want any further detail in addition to the score provided above. Please email [email address] no later than [enter date] to request feedback.
Please direct any queries regarding this letter to [Name].

We would like to take this opportunity to thank you for the time and effort you have dedicated to this tender process.

Yours sincerely,

[Name]

[Position]

Essex County Council

